
Employee Registration Guide
This guide will provide step-by-step instructions for enrolling in courses for the   
2021 Statewide Diversity, Equity, & Inclusion Virtual Conference on Workday

https://wd5.myworkday.com/oregon/d/task/1422$5361.htmld


STEP 1
VISIT  THE CONFERENCE WEBPAGE TO 
REVIEW THIS YEAR’S SCHEDULE AND 

RELATED CONFERENCE MATERIALS TO 
DETERMINE WHICH COURSES YOU’RE 

INTERESTED IN  & AVAILABLE TO 
ATTEND*

CONFERENCE WEBSITE URL:  
OREGON.GOV/DEICONFERENCE

* P R I O R  T O  B E G I N N I N G  T H E  E N R O L L M E N T  P R O C E S S ,  

W E  R E C O M M E N D  D I S C U S S I N G  Y O U R  D E S I R E D  
A T T E N D A N C E  S C H E D U L E  W I T H  Y O U R  M A N A G E R

https://www.oregon.gov/deiconference/2021-Statewide-DEI-Conference/Pages/default.aspx
https://www.oregon.gov/deiconference/Pages/Home%20page.aspx


STEP 2
READ THE CONFERENCE’S 

COMMUNIT Y AGREEMENT.  

THEN FOLLOW THE REGISTRATION L INK ON 
THE CONFERENCE WEBPAGE TO BE TAKEN 

TO THE CONFERENCE’S WORKDAY LANDING 
PAGE TO BEGIN THE ENROLLMENT 

PROCESS.

WHEN YOU’RE READY TO BEGIN 
ENROLLING,  CLICK THE 

‘SESSION REGISTRATION’  L INKS FOR EACH 
COURSE YOU ARE INTERESTED IN  TO BE 
TAKEN TO THE SPECIFIC COURSE PAGE.

DEI  CONFERENCE WORKDAY LANDING PAGE
( C L I C K  T H E  A B O V E  L I N K  T O  A C C E S S  P A G E )

* * S E E  E X A M P L E  O F  T H E  C O N F E R E N C E ’ S  W O R K D AY  
L A N D I N G  P A G E  S E S S I O N  D E TA I L S  &  T I M E S  T O  T H E  R I G H T

https://www-auth.oregon.gov/deiconference/Documents/2021%20Conference%20Community%20Agreements.pdf
https://wd5.myworkday.com/oregon/d/task/1422$5361.htmld


STEP 3
O N CE  T HE  SE L E CT E D SE SSI O N  

RE GI S T RAT I O N  PAGE  I S  O PE N E D,  RE V I E W  
SE SSI O N  DE TA I L S  O N CE  MO RE  A N D S I MPLY  

CL I CK  T HE  ‘E N RO L L’  B UT T O N  T O  E N RO L L .

A F T E R YO U’V E  CL I CK E D “E N RO L L”  T HE  
PAGE  SHO UL D RE F RE SH T O  A  CO N F I RM 
E N RO L L ME N T  SCRE E N .  CO MPL E T E  T HE  

N E CE SSA RY  S T E PS  O N  T HI S  SCRE E N  A N D 
T HE N  YO U’V E  SUCCE SSF UL LY  E N RO L L E D!  

O N CE  T HI S  O CCURS YO U MAY  CLO SE  T HE  
PAGE  O R RE T URN  T O  T HE  CO N F E RE N CE ’S  
WO RK DAY  L A N DI N G PAGE .  RE PE AT  T HI S  

S T E P  FO R A L L SE SSI O N S YO U A RE  
I N T E RE S T E D I N  AT T E N DI N G

* Read the Conference’s Community Agreement included at the 

top of the course page. 

**Please complete the pre-event survey at the bottom of the 

before or after enrolling.

https://www-auth.oregon.gov/deiconference/Documents/2021%20Conference%20Community%20Agreements.pdf
https://docs.google.com/forms/d/e/1FAIpQLSfbsTUe__cNZCQ9RJNbrc1rjbfHXgoBPWjr_ylkCy4EjiWUIg/viewform


STEP 4
AFTER SUCCESSFULLY ENROLLING IN  

THE SESSION(S)  YOU’RE ABLE TO 
ATTEND,  YOU SHOULD RECEIVE A 
CONFIRMATION EMAIL  FOR EACH

COMPLETED ENROLLMENT.  
**SAVE THESE EMAILS **

WE RECOMMEND ADDING A CALENDAR 
APPOINTMENT FOR EACH ENROLLED 
COURSE TO SAVE A REMINDER ONTO 

YOUR WORK CALENDAR

THIS CONFIRMATION EMAIL  WILL  ALSO 
INCLUDE THE L INK TO CLICK ON TO 
JOIN THE SESSION(S)  DURING THE 

DAYS OF THE CONFERENCE

R E M I N D E R - I F  YO U  D O  N O T  R E C E I V E  A  C O N F I R M AT I O N  E M A I L  W I T H I N  1 0  M I N U T E S  O F  E N R O L L I N G :
C O N TA C T  Y O U R  D E PA R T M E N T ’ S  L E A R N I N G  PA R T N E R .  F I N D  I N F O R M AT I O N  H E R E :  

H T T P S : / / W W W. O R E G O N . G O V / DA S / H R / PA G E S / L E A R N I N G PA R T N E R AG E N C YC O N TA C T S . A S P X

Zoom.com/dlkjslj
Password: LSJFLCU

https://www.oregon.gov/das/HR/Pages/LearningPartnerAgencyContacts.aspx


HAVE QUESTIONS OR NEED ASSISTANCE?
IF  YOU’RE EXPERIENCING DIFFICULTIES ENROLLING,  WE RECOMMEND CONT ACTING:  

 YOUR DEPARTMENT’S CONFERENCE REPRESENTATIVE
 YOUR DEPARTMENT’S WORKDAY LEARNING PARTNER ,  OR

 THE WORKDAY SUPPORT TEAM @ LMS.WORKDAY@OREGON.GOV

VISIT  THE CONFERENCE WEBPAGE TO LEARN MORE ABOUT THIS YEAR’S L INE UP OF 
PRESENTERS AND ENROLL IN  CONFERENCE COURSES TODAY!  

VISIT:  WWW.OREGON.GOV/DEICONFERENCE

https://www.oregon.gov/deiconference/conference-Planning-Committee/Pages/default.aspx
https://www.oregon.gov/das/HR/Pages/LearningPartnerAgencyContacts.aspx
mailto:LMS.Workday@Oregon.gov
http://www.oregon.gov/deiconference

